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Koaexc 3TuKH M CJIy:KeOHOT0 MoBeIeHHsI pA0OTHUKOB
MyHUIIMTIAJIBHOTO OI0KETHOT0 00111€00PA30BATEIBLHOIO YUPeKIACHUS
«Cpennsisi 001eo0pa3zoBarejbHas mKoJa Nel7»

1. O01mme moJ10KeHUSA
1.1. Koaeke 3THKH U cIy>KeOHOTO MOBeACHUs paOOTHUKOB MyHUITMTIAIEHOTO
OIOKETHOTO 0011e00pa30BaTEIBbHOTO YUpekaeHus «Cpeansis
obmeoOpazoBarenbHas mkosa Nel 7» (manee - YupexaeHue) pazpadoTaH B
COOTBETCTBHH C MOJOKEHUIMU METOIUYECKUX PEKOMEHIAINM 110 pa3paboTke u
MPUHATUIO OPTaHU3ALMSIMHU MEP 10 MPEIYIPEKIESHUIO U MPOTUBOICHCTBHUIO
KOPPYIIUH, YTBEPKIECHHBIX MUHUCTEPCTBOM TpyAa U coluaabHou 3ammTsl PO 08
HOs10pst 2013 1.
1.2. Hactosimii Kogeke yctanaBnuBaet oO1ye npaBuia U CTaHIapThl TOBEACHUS
paboTtHHKOB OpraHu3amuy, 3aTParuBarOIINX dTUKY JCIOBBIX OTHOIICHUN 1
HaIpaBJICHHBIX HA (POPMUPOBAHUE ITUUHOTO, JOOPOCOBECTHOTO TTOBEACHUS
pabotHuKOB 1 OpraHU3alliy B 1IEJIOM.
1.3. Hacrostmuii Kosieke npusBaH NOBBICUTH 3()(PEKTUBHOCTD BBITIOJIHEHHUS
paboTHUKAMU YUPEKACHHUS CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH, a TakxKe:
- CIIY>KUT OCHOBOU (hOpMUPOBaAHUS JTOHKHOM Mopaliv, MpodeCCUOHAIBHON YeCTU U
CITy’)KeOHOTO 3THKETa pAOOTHUKOB,;
- OPUCHTHPYET paOOTHUKOB B CUTYAITUSAX KOH(PIMKTAa HHTEPECOB U ATHICCKOMN
HEONPEICTCHHOCTH WM UHBIX 00CTOSATEILCTB HPAaBCTBEHHOT'O BHIOOPA;
- COCOOCTBYET BBIPAOOTKE IMOTPEOHOCTH COOIIIOACHUS TTPOhECCHOHAIBHO-
ATUYECKUX HOPM MOBEACHMUS;
- BBICTYNAET KaK HHCTUTYT OOIIECTBEHHOTO CO3HAHUS U HPABCTBEHHOCTU
PabOTHUKOB, X CAMOKOHTPOJIS.
1.4. JeiictBue Hacrosmero Kogekca pacnpocTpansieTcs: Ha BCEX JIUI, SBJISIOIMIMXCS
paboOTHUKAMU YUPEKACHUS U HAXOASAIIMXCS C HUM B TPYIOBBIX OTHOIIICHUSX, BHE
3aBUCUMOCTH OT 3aHUMACMOM JTIOJDKHOCTH M BBITTOTHAEMBIX (DYHKITHH.
1.5. 3nanue u coOMoeHre pabOTHUKAMHU Y UPESKICHUS TTOJI0KCHUI HACTOSIIETO
Konekca sBisieTcst oTHUM U3 KpUTEPUEB OIIEHKH KavyecTBa MX MPodecCHoHaTbHOM
NESATETLHOCTU U TPYJOBOU TACIIUATIITUHBI.
1.6. Conepxanne nosnoxxeHun Hactosero Komekca 10BOAUTCS 10 CBEAEHUS BCEX
PabOTHUKOB YUpEKICHHUS.

2. O01mMe NPUHUIMIBI M MPABUJIA NOBeIeHNsS] PA0OTHUKOB yUpe:KIeHUs
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2.1. Bce pabotauky YupexaeHus 00s3aHbI CIEA0BATH CICTYIOITIM OOITUM
MPUHIIMIIAM U TIPaBUJIaM TTOBEICHUS:

- COOJIIO/ICHHE BBICOKUX ATHUECKUX CTaHJIAPTOB IMOBEJICHUS;

- IOJ/IepKAaHUE BBICOKMX CTaHJAPTOB NMPOPECCUOHAIBHOU IEATEIbHOCTH;

- CJIeZIOBaHME JIYYIIUM MPAKTUKaAM KOPIOPATUBHOTO YIIPABJICHHUS;

- CO3JIaHME U NOJJIEPKaHNE aTMOC(EphI T0BEPUS U B3AMMHOTO YBaKEHHUS,;

- CJIeI0BaHUE MPUHIUITY JOOPOCOBECTHON KOHKYPEHIINH;

- CJIeI0BaHUE MPUHITUITY COLIMATLHON OTBETCTBEHHOCTH OM3HECa;

- COOITI0/ICHIE 3aKOHHOCTH U MIPUHSTHIX Ha ce0sl TOTOBOPHBIX 0053aTEIHCTB;

- CO0JII0/ICHHE PUHIIUIIOB OObEKTUBHOCTH M YECTHOCTH MPHU MPUHATUU KaIPOBBIX
pELIEHUM.

2.2. PaboTHUKHN YupexaeHUs] 00s3aHbI:

- cO0IIOIaTh JIEUCTBYIOIIME HOPMATHUBHO-TIPABOBbIE akThl Poccuiickoit denepanuu u
HpkyTckoit 001acTu, He T0MyCKaTh HapyUIEHUE 3aKOHOB U MHBIX HOPMAaTHBHO-
MPABOBBIX AKTOB MCXO/I U3 MOJIUTUYECKON, SKOHOMUUYECKO 11€1eCO00pa3HOCTH
00 MO0 UHBIM MOTHBAM;

- OCYILIECTBIIATH CBOIO JIEATEIBHOCTD B IIPEieaX MPEJOCTABICHHBIX IOJTHOMOYH;
- UCIIOJIHATH JOJKHOCTHBIE 00S3aHHOCTH JOOPOCOBECTHO U HAa BHICOKOM
npodecCHOHaIbHOM YPOBHE B LIENIIX obecneueHus 3P heKTUBHONU pabOThI
YupexneHnus;

- OCYILECTBIIATH CBOIO MPO(ECCUOHANBHYIO IESITENILHOCTD B Mpeeiax NpeaMera u
LeJIeH 1eSITeIbHOCTH Y UpexKACHUS;

- [IPY UCHIOJIHEHUHU JOJKHOCTHBIX 00s3aHHOCTEN HE OKa3bIBaTh MPEANOUYTCHHS
KaKuM-J1100 po(dheCcCuOHATBLHBIM HIIM COITMATIBHBIM T'PYIITIaM U OpraHU3alusIM, ObITh
HE3aBUCUMBIMH OT BIUSHUSA OTACIbHBIX TPAXK/IaH, TPo(eCcCHOHATBHBIX WU
COIMAJIBHBIX TPYIIN U OPTaHU3aIU;

- UCKJIFOYATh JICUCTBUSI, CBSI3aHHBIC C BIMSHUEM KaKUX-JINOO JINYHBIX,
MMYIIECTBEHHBIX ((DMHAHCOBBIX) U UHBIX HHTEPECOB, MPEMATCTBYIOIINX
100pOCOBECTHOMY MCIIOJIHEHUIO MU JIOJKHOCTHBIX 00sI3aHHOCTEI;

- cOOTI0/IaTh CITYKeOHY0, TPOEeCCUOHATIBHYIO 3TUKY U TIpaBUJia JIEJI0BOTO
MTOBEJCHUS;

- IPOSABIIATH KOPPEKTHOCTh U BHUMAHUE MO OTHOIICHUIO K 00YYarOIINMCsl, UX
poauTensaM (3aKOHHBIM TTPEACTABUTENSIM) U KOHTpAreHTaM Y UpexICHUS;

- BO3JIEP’KUBATHCA OT MOBEACHUS, KOTOPOE MOTJIO OBl BBI3BaTh COMHEHHUE B
100pPOCOBECTHOM HCIIOJIHEHUH pa0OTHUKAMU JOJIKHOCTHBIX 00S3aHHOCTEMN, a TAaKkKe
n30eraTh KOH(QIMKTHBIX CUTYyallui, CHOCOOHBIX HAHECTH ylIepO UX penyTaluu Uiu
ABTOPUTETY Y UYPEKICHUS;

- IPUHUMATh MIPETYCMOTPEHHbBIE 3aKOHOIaTeNbCTBOM Poccuiickoit denepanuu u
BHYTPEHHUMU JOKYMEHTaMH Y UpeXACHUS MEPhl K HEJOMYIIEHNIO BOSHUKHOBEHHUS
KOH(JIMKTa HHTEPECOB U YPETryJIHUPOBAHUIO BO3HUKILIETO KOH(PIUKTA HHTEPECOB;
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- BO3JIEP’KUBATHCA OT MyOJIMYHBIX BHICKA3bIBAHUH, CYKIEHUH U OLIEHOK
NEeATENBHOCTH Y UPEKICHNUS, ECIIU 3TO HE BXOJIUT B JOJKHOCTHBIE O0S3aHHOCTH
PabOTHUKOB;

MOCTOSIHHO CTPEMUTHCS K 00€CTIEUCHUIO KaK MOXKHO Oosiee 3PHEeKTUBHOTO
pPacHopsKEHUsI pecypcaMu, HaXOIAIMMHUCA B cpepe UX OTBETCTBEHHOCTH.

2.3. PaboTHHKM 00sA3aHBI IPUHUMATH COOTBETCTBYIOIINE MEPHI 10 00ECTIEUEHUIO
0e30MacHOCTH U KOHPUACHIINATLHOCTH HHPOPMAINH, 32 HECAHKIIMOHUPOBAHHOE
pasrianieHrue KOTOpoil OHM HECYT OTBETCTBEHHOCTh W/MJTM KOTOPast CTaja U3BECTHA
YM B CBSI3U C UCITOJIHEHHEM JIOJKHOCTHBIX 00SI3aHHOCTEM.

2.4. IIpoasurkeHre pabOTHUKOB Y UpeKI€HUS HAa BBIIIECTOSIIYIO JOJKHOCTD I0JKHO
OCYIIECTBJISATHCS TOJIBKO UCXO/ISI U3 JICJIOBBIX KaueCTB pAOOTHUKOB.

2.5. PaboTHMKY, 3aHUMAIOIINE PYKOBOSIINE JOHDKHOCTH B Y UPEKIACHUH, 00sI3aHbL:
a) MPUHUMATh MEPHI 10 MPEAOTBPALIEHUIO U YPETYJIUPOBAHUIO KOH(IIUKTA
MHTEPECOB;

0) MpUHUMATH MEPHI 110 MPETYIPEKICHUIO KOPPYIILIHIH;

B) CBOMM JIMYHBIM TOBEAEHUEM I10/1aBATh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTHU U
CIPABEJINBOCTH;

I') ciocoO0CTBOBATH (POPMUPOBAHUIO OJATOMPUATHOTO MOPAIbHO-TICUXOJIOTUYECKOTO
KJIUMaTa B KOJUUIEKTHUBE;

1) B OTHOLIEHUSIX C MOJJYUHEHHBIMHU MPOSIBIIATH BHICOKYIO TPEOOBATEIBHOCTD,
MPUHIUIINATBHOCTD, HO OJJTHOBPEMEHHO HE JIOMYCKaTh BEICOKOMEPUS,
MIPEHEOPEKUTENBHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX U OCKOPOUTENBHBIX
3aMe4YaHuii, HEOOOCHOBAHHBIX MPETCH3UM U OOBUHEHUH;

€) YCTaHaBIIMBATh CIPABEJIMBYIO, PABHOMEPHYIO CITYy’KEOHYIO Harpy3Ky
IOTYMHEHHBIX, HE JAOIYCKAaTh JUCKPUMHUHALIMY ITyTEM IIPENOCTABIEHUS OTAEIbHBIM
paboOTHUKAM HE3aCTy>KEHHBIX OJlar U MPUBUJICTHUM.

2.7. BHeunuii BUJ1 paOOTHUKOB Y UpeKIEHUS MPU UCTIOJIHEHUN UMHU JTOJKHOCTHBIX
0053aHHOCTEN JTOJKEH COOTBETCTBOBATH OOUIEIPUHITOMY J€JIOBOMY CTHIIIO,
KOTOPBIN OTINYAIOT OPUIUATIBHOCTD, CEP)KAHHOCTb, TPAJAUIIMOHHOCTD,
aKKypaTHOCTb.

3. PexomeHnaaTe/ibHbIEe Y THYECKHE IPABUJIA NIOBeAeHUs PA0OTHUKOB
3.1. UcnonHsist cBou TPYOBBIE 00SI3aHHOCTH BCE PAOOTHUKH Y UPEXKICHUS TOJKHBI
BO3/IEPKUBATHCS OT:
a) 1000ro BUJIa BHICKAa3bIBAHUHN U IEUCTBUM TUCKPUMHUHAIIMOHHOTO XapaKTepa 1o
pU3HAKaM T0J1a, BO3pacTa, pachl, HAIIMOHAIBHOCTH, SI3bIKA, TPAXKIaHCTBA,
COILIMATILHOTO, UMYIIIECTBEHHOTO UM CEMEWHOTO TOJI0KEHUS, TTOTUTUICCKUX HUITH
PEIUTHO3HBIX MPEATIOYTCHUI;
0) M0OBIX TUYHBIX U (PUHAHCOBBIX CBA3€H, KOTOPbIE MOTYT ObITh PaCIICHEHbI KaK
OKa3aHue MOKPOBUTEIHCTBA KaKUM ObI TO HU OBLJIO JIMIIAM B LIESIX MPHOOPETEHUS
MMHU TIpaB, 0OCBOOOKICHHS OT 0053aHHOCTEN U OTBETCTBEHHOCTH;



B) IIOCTYNKOB, KOTOPbIE MOTJIM ObI BBI3BaTh COMHEHHE B OOBEKTUBHOM HMCIIOJIHEHUU
paboTHUKAMU CITy>KEOHBIX 00S3aHHOCTEHH;

I') IpyOOCTH, HELIEH3YPHOU peuH, POSBICHUIN PEHEOPEKUTEILHOTO TOHA,
3aHOCUYMBOCTH, MPEJAB3ATHIX 3aMEYaHNN, ITPENBABICHNS HEIIPABOMEPHBIX U
HE3aCIyKEHHbIX OOBUHEHMIA;

1) YIpO3, OCKOPOUTEIbHBIX BBIPAXKEHHUI W PEIUIHK, IEHCTBHUM, MPENATCTBYIOIIUX
HOPMaJIBHOMY OOLIEHUIO WU NPOBOLUPYIOIINX TPOTUBOIIPABHOE MIOBE/ICHHE;

€) MPUHSATHS MUIIU, KyPEHUS BO BpeMsi CIIyKeOHBIX COBEIllaHuM, Oece, UHOTO
CIIy>keOHOTO OOIIEHUS C KIMEHTAMU U KOHTPAareHTaMu Y YpekICHU.

3.2. PaGoTHUKM NPU3BAHBI CIOCOOCTBOBATh CBOUM CIIYKEOHBIM ITOBEICHUEM
YCTAaHOBJICHHUIO B KOJUIEKTUBE JCJIOBBIX B3aUMOOTHOLIEHUI U KOHCTPYKTHBHOTO
COTPYIHHMYECTBA IPYT C IPYTOM.

4. OTBETCTBEHHOCTH
4.1. Hapymenuem Konekca nprusHaeTcst HEBBIIOJIHEHUE UM HEHAJJIEKAIIEE
BBINIOJIHEHHE PAOOTHUKOM YCTaHOBJIEHHBIX KoekcoM MPpUHIIMIIOB, HOPM M MPaBHII
MOBEJICHUS, a TAK)KE COBEPLICHHE MTPOCTYIKA, IOPOYAILEro YeCTh PAOOTHUKA WU
YupexneHus.
4.2. CoOmronenue paOOTHUKAMH Y upekIeHUs MoI0xKeHU HacTosero Kogekca
YUUTBIBA€TCS MPU (POPMUPOBAHUU KAJAPOBOTO pe3epBa JJisl BbIIBUKEHUS Ha
BBILLIECTOSIINE JOJKHOCTH, & TAKXKE NIPU HAJOKEHUU TUCIUIIIIMHAPHBIX B3bICKAaHUU.



		2024-04-02T16:30:04+0800
	МУНИЦИПАЛЬНОЕ БЮДЖЕТНОЕ ОБЩЕОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ "СРЕДНЯЯ ОБЩЕОБРАЗОВАТЕЛЬНАЯ ШКОЛА № 17"




